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REQUEST FOR TIME OFF FROM SCHOOL

At Moor House School, we consider that it is necessary for your child to attend as regularly as possible.  However, there are occasions when we understand that time off during the school term is unavoidable. e.g. weddings, funerals.
Please also complete this form for all medical appointments
If you need to take your child out of school, please complete this form ​prior to making any bookings. 
Please sign below and return for authorisation; the form will then be photocopied, with a copy sent back to you for your records.

	Name of Student

	

	Class

	

	Date(s) out school

	

	Reason


	

	Signed by parents/ guardians / carers


	

	Authorised by
(MHS Senior Management)
	

	Not Authorised by
(MHS Senior Management)
	


FOR OFFICE USE ONLY
	Date staff contacted for info / confirmation
	




	Date copies taken & sent home
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